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Plan your week.
Make time for your clients, your work and yourself.

Week beginning What would make this a good week?

Before you fill the week

Check client appointments and personal commitments.

Leave room for preparation, travel and follow-through.

Review what you promised and what is due.

Confirm any changes with the people involved.

Three things that deserve your time

First priority

Second priority

Third priority

What needs to move, wait or be discussed?

Room to unlock your full potential. roomto.ai
Fill in and save, or print a fresh copy. Keep personal details somewhere private.

https://roomto.ai/waitlist?utm_source=worksheet&utm_medium=pdf&utm_campaign=guides
https://roomto.ai/guides/how-to-plan-your-week-around-clients
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