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Work, with a clear plan.
Agree on the outcome. Keep the next step in sight.

Project, order or deal Client

What does a good result look like?

What is included? What is outside the scope?

Current stage Target date

The next action that moves this forward

Who owns it? What are you waiting on?

At your next check-in: update the stage, note the decision, choose the next action.

Room to unlock your full potential. roomto.ai
Fill in and save, or print a fresh copy. Keep personal details somewhere private.

https://roomto.ai/waitlist?utm_source=worksheet&utm_medium=pdf&utm_campaign=guides
https://roomto.ai/guides/how-to-track-client-work
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